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4 March 1968 


M3W0BAH1XJM FOR: Deputy Director for Support 
TER&38B. : Director of Personnel 


SUBJECT 


Retirement Counseling and Placement Staff 
Progress Highlights During February 1968 


1. The _Setirement Seminar for employees oho will leave the 
Agency in 19® is now arranged and set. Personal letters of 
invitation win be given to these employees by their Career Service 
representatives vlth a portfolio of retirement kits, in early March. 

... 2 ’ C ^ HCP heli * •* ries of meetings in January and February 
with representatives of Security, Cover and Personnel to refine a 
proposed regulation which will implement the plan for placing a 
Witten approved resume in the hands of every employe* leaving the 
djanoy. Concurrence now exists on the basic paper and the three 

J*tera«l exporting proo.au m. »Mch e» 
being coordinated. The basic paper will be forwarded to the Regu- 
lations Control Staff for processing in March. 

, ^ * A iwt of Retirement Information Kits has been assembled on 

USG ‘ 1x1 addltl0Q to unclassified leaflets 
and paaphleta a sanitized resume outline and a set of instructions i* 

l****^! ^ »f»-8eaBitiv# descriptions of typical field 

® tw * e meta of ***a «• now being assembled in 
quantity for dispatching to the field. 


ft his 1. retirement or separation in the 

, 7,3 18 on a high priority basis In order to 

provide timely guidance during the imminent period of rwbirrhi™ 
transfer of personnel. 55118' - ■ u lon • no 


describes actions 
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ts be taken and advantages tb m gamed in field retirement 8 

MrtoM t,<l ? to four 

°°^c^rS:,atSnr.rtlTl^l “* atro ° Mc * tl ° t } Agency 
flut.M i Pi^iror. ch-.m J particularly 25X1 

^ Recruiting Officers; 

r«SaTLSiZSj!? ,,OCiat i 0n8 18 « rticl P» t i<» <rf possibly stimulating 
a similar Independent organization of interested and selected Agency ^ 
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SQBJBCt! BCP Staff Progress Highlights During February 1968 


^ tloa ***P* vlth trade 

in^+i+^+^ ' independent business organizations, educational 
Institutions executive placement or eaployaent/aanagement type 

bee, ^ e r^roduced < ^nd e ready^for^u^ J 3 by I the a * 

beTO “ 4 «• »« 

. ^ c °3® ^ or indexing the experiences. t raining skiiia 

S^onsiderati^ 8 ^ *ff intentioris of employees under retire- 

^rrtte^S Bowler, o, employe, m the 

oMed ln^Sf 10 retirement) ere nov being 

codec in this simplified color-key reference system. 

* oon ' fcro2 - system has been initiated for governing employment 
(ESA1) ®*Fi°y»ent Assistance Branch 

irowtaf^d ’f : * ‘““ly-four hour reepowe, „ updating 
proceauxe, and a record of Agency referrals and employment. 

“T " 7 <* »*»««■ a®loymont A..l.ten c . tew) 
feJM Retiree Counseling during February 1968 . " 

Rev Retiree ESA Cases „ 

Rev Reslgnee SEA Gases $£ 

Continuing Retiree Intervieva lq 

Continuing assignee Interviews XO 

Written inquiries concerning external 

apflioations received and answered 

ay SERB 

Bsrsonnel files reviewed for outside 
investigators of employee external 
applications by ESAB 
Retiree Counseling Intervieva 


21 


— - 10 ' *» !? v f *«■ fatter. uhldh vlU mart., the ewrqortete 
Sy ?! f^lW»«ot eligibility during thttJ\n3vor»ly 

eonth. in 19T3 e» In rojroductlon and «U1 be leeued early in Itareh. 
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